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Here’swhat our customers haveto say about Datatech softwar e

"'Simple, fast and complete!”
— Paul Khasigian, Fowler

"Datatech has provided us with all of our accounting software needs since 1989, and for all
this time we have been very satisfied with their excellent products and rapid service.”
— Agustin Cardenas, C & M Farm Labor Service, Dinuba

'l like how you folks are always ready to help me.”
— Fred Buchnoff, Madera

Datatech’s support is without equal. The best | have ever seen or used in my many years in
the software world.”
— Harold Raphael, A & A Organic Marketing, Inc.

“Prompt, friendly service and efficient, practical software.”
— Margaret Eutenier, Eutenier Ranches, Kelseyville

"Datatech software helps us manage our farm more efficiently by tracking costs for each crop
we grow. The program enables us to easily break down each crop into cost centers, giving us
a better idea of where our business is going. The software is very easy to use and learn.”

— Terry Giusti, Giusti Farms, Half Moon Bay

"We are especially happy with the ability to access and utilize our data from several different
starting points. Key strokes are simple, straight-forward and speedy.”
— Katherine Cavanaugh, Cavanaugh Pump Company

"We like Datatech because its program meets all our needs, it is easy to follow and also allows
easy access to correct any errors we may make. We have used it three years and have seen
each update provide even better features. The support staff has always been very helpful and
extremely patient and considerate!”

— Frederick & Elene Ferrero, Lodi

“Very nice. You can toggle from Accounts Receivable to Accounts Payable to Payroll to
Job Costing with ease. It does a wonderful job with job costing.
- Sue Vander Bos, Fox Fire Prevention, Manchester, WA

“The software support at Datatech is great. | like the personalized support that |
receive.”
— Apollo Leal, Allied Farm Labor, Inc.

“Price and Servicel...it'’s great.
— Elsa Fernandez, Superior Workforce, Inc.






The Farmer’s Office

Accounting Software Designed for the Business of Farming

The Farmer’s Office is a complete bookkeeping system designed to meet the special cost
accounting needs of growers. It’s a powerful Windows based application that combines all of
these features into an integrated, easy to use system:

Ag Payroll

Accounts Payable

Accounts Receivable

Farm Management Billing

Cost Accounting

Equipment Costing

Crop Budgeting

General Ledger

Pesticide Application Reporting
Inventory

Data Export/Query Tool
Magnetic Media Reporting
Multi-user Network Access
Integration with Data Collection Units

e - | Becauseit’saWindows application, it’s easy to use. The
A e R e T i < | FArmer’s Office is athird generation product, so you can be
assured that our 25 years of experience in agricultural software

have gone into the making of The Farmer’s Office.

Whether you’ve got alarge or small farming operation, whether
you’ve got vines, trees, row crops, or a combination of these,
The Farmer’s Office can handle the most demanding
bookkeeping, cost accounting, and payroll requirements you
have.

-=—=——" | Datatech also provides training to help you get started, atoll free
support hotline so you can get answers to your questions, and
updates and enhancements to the program on an ongoing basis.

This booklet goes into detail on the main features of The Farmer’s Office. After considering this
information, let us know if you’d like to “test drive” The Farmer’s Office. An evaluation copy
of The Farmer’s Office is available by calling our toll free salesline (888) 222-DATA, by


http://www.DatatechAg.com

What will The Farmer’s Officedo for you?

The Farmer’s Office is designed to automate your bookkeeping functions—writing
checks for vendors and employees, tracking bills, sorting and storing information for
retrieval later, etc. What sets The Farmer’s Office apart from generic bookkeeping
programsisthat it’s designed specifically for farming operations. That meansit
includes cost accounting features that allow you to assign income and expenses to
specific enterprises or cost centers. If the cost accounting feature is used the program
will provide you with reports analyzing income, expenses and profitability that can assist
you in making management decisions.

What will The Farmer’s Office not do for you?

Keep in mind that The Farmer’s Office isatool for bookkeeping. Just as Microsoft
Word isatool for writing. It won’t turn you into a bookkeeper or an accountant or make
decisions for you that require bookkeeping knowledge. Just as Microsoft Word doesn’t
turn you into John Steinbeck or Ernest Hemmingway when you sit down to type the next
great American novel.

So a certain degree of knowledge about bookkeeping and basic accounting is very helpful
when you start to use The Farmer’s Office. When it comes to bookkeeping questions,
our technical support representatives can tell you how to do something, but not what to
do.

About Datatech

Datatech got its start in 1980, when |saac Davidian began programming agricultural
accounting software for Borelli Produce, a Fresno based grower/shipper/packer. 1n 1986
Isaac bought Datatech to make it afully independent company. Sinceit’s beginning,
Datatech has been through the ups and downs of both the computer and ag industry,
adapting to new technologies and marketing new products to better serve the needs of our
customers. We are committed to continuing this tradition into the next millenium.

When you call Datatech, you know you’ll be talking to people who have years of
experience working with computers and our accounting software. We have worked with
growers like yourself to get the most out of your computer systems. The training and
support provided by our support staff ensure that you get the most out of your investment.
Our programmers add new features based on your suggestions, ensuring that your
investment grows and continues to meet your changing needs.



Easy to Learn, Easy to Usel

Just what you would expect from a Windows based application! The Farmer’s Office has been
designed from the ground up to be easy to learn and easy to use. Thisisthe result of our years of
experience in designing software for growers. The Farmer’s Office was designed with a modern
Windows user interface. So if you’ve used other Windows applications, you’ll feel right at home
using The Farmer’s Office. At the same time, we have kept data entry requirementsin mind, so
that you can operate virtually the entire program from the keyboard if you don’t want to use the
mouse.

The main menu of The Farmer’s Office is arranged according to the main functions of the
program, making it easy to find the option you are looking for:

&2 The Farmer’s Office: Cost Accounting Demo Files g@@
File Payroll Payables Receivables General Ledger Cosk Accounting  Pesticide Reports  Tools  Mavigate ‘Window  Help
M4 > QOENRNEX e =6 50E0

Underneath the main menu, a button bar provides quick access to common operations (find,

save, delete, etc.) as well as shortcuts to open the most often used windows.

We’ve designed several other features to help make using The Farmer’s Office easier:

e A “Tip of the Day” window appears when you start the IEXIIEDE. =]
program to help you can learn more advanced
techniques. (Advanced users can turn this feature off.) @ Did you krow... Newt T |

. . . . tenu shortcut: Look for the underlined letter on MI

e Wizards guide you through processes with multiple the main menu options. You can hold down the
steps, including the initial program setup, setting up il i R
new bank accounts, row counts, miscellaneous
deductions, and so on.

¥ Show Tips at Startup

e Anonline help file that not only provides specific
information about each window in the program, but
also frequently asked questions sections, tutorials, and general information about
bookkeeping and accounting with specific examples of how entries should be made in the

program.
. . 2005 Sun Mon Tue'wed Thu Fri Sat
e A handy calendar popup makes date entries easier. — -
: wiess [2](s](e](s ()7 ](e] 4l
e Reports can be previewed to the screen before wet [8])(10)(11](12](rz]n4] e
printing. (You can also select any Windows font to Wk 2 Vear
use for reports and check printing.) Quickly page Wk 3 a»
through reports on screen before printing, then print i
the entire report or asingle page or series of pages. ok ) [ coesl |
Reports can also be emailed or faxed if Windowsis set
up to do this.

e Several windows use “context menus” (activated by clicking the right mouse button) that
giveyou al relevant options. Eliminates guessing what keys to hit or buttons to click.




e Selection lists are available so you can quickly find employees, vendors, cost centers,
phases, general ledger accounts, etc. On the lookup lookup you can scroll through the list,
search for an account by their number, name, or social security number, and select an
account to edit.

= EISIES
Account i ‘ [ Mame Key ‘ ] ss# (] [+] Active
Employee Looku
Personal Infoj |
LastNg| # S5 Last Mame First name 19 [E5
535 0o 2532 LOPEZ MaRI0 =
First Mame: 3 ERMESTOPARLO 5ES EG  EE8H ERMESTF F&RLO =
4 EFIFANIO LOPEZ B8R B3 4758 LOPEZ EFIFANIO
e 5HERNANDEZ FRAN 555 65 7845  HERNANDEZ FRANCISCO
City/State. 6.J CARLOS MOREM 602 14 4754 MOREND J CARLOS
7 MAMUEL SANDOVA 602 15 4778 SANDOVAL MaMUEL
Pha 8 OLGA ARREDONDD 602 15 4874  ARREDONDO OLGA

9 MIGUEL RAMIREZ 527 B4 2312 RAMIREZ MIGUEL

Licer: 10 CRISOFORO HERM 02 14 1000 HERMAMDEZ CRISOFORO v

Exp. D Shaw.

(=) Active Employees (O &l Employess [ Search. || (k. | [ Cancel
Alien Reg. # | [_IMeed Alien Reg # Last Check B/Date: | L]
Exp Date: ] Default G/ # ()]
Date of Birth: (] Advance G/ # (]
Gender: | Male - Chk. Stub Language: | <Undefined>
[[] On Pension Plan PIN:
[ Save ] [ Delete ] [ Clear ]

e Advanced users will appreciate keyboard shortcuts using the Control and Alt keys, to speed
up data entry and avoid having to switch your hands back and forth between the keyboard
and mouse.

e Careful attention has been paid to the user interface design so that it is consistent with other
Windows software. In other words, you shouldn’t have any difficulty in figuring out what all
the buttons, checkboxes, lists, and other user interface widgets actually do.

These are just afew of the features that make The Farmer’s Office easy to learn and
easy to use. Therest of this brochure highlights specific features of each of the main modules.



Ag Payrall

Employee File

An easy to use entry screen alows you to enter new employees
and change information on existing employees. Information such
as the address, pay rates, marital status, dependents, etc. can be
changed when necessary.

Deductions

Deductions for federal and state taxes are calculated automatically.

Automatic deductions can also be calculated for insurance,
garnishments, child support, benefits, 401K’s. These deductions
can be afixed amount or a percentage of the gross or net check
amount. Loans or advances can be deducted until the balance of
the loan is paid off.

Employee History

Employee Lists

Abbreviated or Detailed
Employee List
Miscellaneous Deduction List
Wage Detail Report

Time Card Labels

Mailing Labels

Registered Alien List

New Hire (DE-34)

S.S.N. Verification Report
Vacation/Sick Pay Report
Crew Sheets/Supervisor List
Monthly Hour Report

Employee check history is retained indefinitely so that you can print earnings reports for
government agencies at any time. Employees that have been laid off or fired can be set to
“inactive” status so that they will not appear on current reports. The date hired (or rehired) is
used to automatically generate the DE-34 report for you. Each employee has a notepad for

entering additional information on his account.

Account #: | 150() NameKey: [FEREZIOSE () ss.#[see  [6  [e506 ] 2]

Employee Info | Deductions | Totals | History/Benefits | Profile | Archive | Direct Deposit
Perzonal Info:
Last Mame: |F'EF|EZ

Emplayrment |nfo:
Crew #: 2

Pay Type: | Hourly

First Mame/Initial: [JOSE

Mailing Address: [1526 15T 5T.

s

Fay Rate: E75

= Employees Q|§| EJ

Active

v

City/State/Zip: [FRESNO [ca  [ogaes Date Hired: [01/01/2008 ()
Fhone $#: ’m Drate Terminated: ’7@
License #: ’W Reason Teminated: |
Exp. Date: ’m Date of Last Raise: ’7@
flienFleg. # [AS3865258 Last Check #/Date: | i |
Exp. Date: [09/30/2008 (] Defauit G/ # [ B01.00(]
Date of Bith: [05/28/1972 [ Advance GAL #: pool]
Gender: | Male w Chk. Stub Language: | Sparish
[] On Pension Plan

Terminate ][ Behire ] [ Frint Save

][ Delete ][

Clear




Check Entry and Processing

The Batch Payroll Check window is designed for entering check information for an employee
from his or her timecard. After the gross wage information is entered, the program calcul ates all
the deductions and the net check amount.

Each line on paychecks can be charged to different general ledger accounts, cost centers, jobs, or
phases. Multiple piecework and hourly rates can be combined on the same check. If you are
using the Equipment Costing feature, you may enter up to two equipment cost centers on each
line to charge to the cost center. Thereis no limit on the number of lines you can enter on a
check.

Severa features are included to speed up the entry of check information. When entering
repetitive information, you can set of default values for the entries on the Batch Payroll Check.

Y ou can also set up default pay rates, which are based on the jobs and cost center entries. Check
information may also be copied from one employee to another when employees are being paid
for the same jobs. Raisin growers that pay based on vine or tray countsin each row can use the
row count feature to automatically enter the piecework units for pruning, tying, harvesting,
rolling, turning and boxing.

=7 Batch Payroll Check E]|§| g]

Account #: 150(.] MamekKey |PEREZIOSE [L] ss# 568 56 |8596 ] Caontral #: T}
M ame: |PEHEZ,JDSE Pay Period Statting: [01/30/2006 (]
PayType: [Houly  Rate: | B75 Type: [Agricultural (343) Ending: [02/05/2006 (L]
GrossWages | Becap
Day GALH>> Operation > Cost D »» ‘rear Type »» P His Hrz/Units Fate Amaunt -
30 E01.00 FORK. LIF L 2006 FRH 0.00 8.00 7.5000
il E01.00 FORK. LIF L 2006 FRH 0.00 8.00 7.5000
1 E01.00 HARY A 2006 P 8.00 £0.00 1.0500
2 E01.00 HARY A 2006 P 8.00 £2.00 1.0500
&) 601.00 IRR L&B PROP t4 2006 SA 0.0 1.00 30.0000
£01.00 0.00 0.0000
v
GAL: ||"-‘5t|:‘\"'E\"'STWG ‘Wage Type: Gross Wages 33810
Cost Center: |[n0 cost center] Total Pieces: 122.00 Piecework W ages: 12810
Operation: |ino job code] Total Hours: 16.00 Minimum age: 108.00
Crew #: 2
[ Copy Check ] [ Defaults ] [ Save ] [ Delete ] [ Clear ]

Once payroll checks have been entered, they can be printed out alphabetically and/or by crew.
Single checks can also be printed if you need to get out a check early. A handy reprint feature
allows you to reprint checks that jam or do not print out correctly without having to void and re-
enter them.

After printing checks, the Check Signoff Sheet report can be printed, giving you a sheet that
employees can sign when they pick up their checks. A Check Voucher Report may also be
printed if there is too much gross wage detail to fit on check stubs.



11
Daily Payroll Entry

TheDaily Payroll Entry is designed for entering payroll information Daily Payroll Reports
directly from daily crew sheets. Entries can be entered each day, o}
the end of the week. Information can be automatically repeated fror
line to line, eliminéing repetitive entries. You can even have entries
different pay periods in the daily file at the same time.

Daily Batch Report
Daily Payroll Report
Report by Entry Order
Row Count Workshee
Daily Hour Report
Hours/Piecework
Report by Day

As on the Batch Payroll Entry window, several features are included
speed up entry. Default values can be entered automatically foas/oy
well as automatic pay rates based on the cost center and job perforf
When all employees on a crew are paid the same number of hours
units and the same rate, the Pay Crew option can be used to copy a single line to every employee
on that crew.

Four different reports are available for checking your entries. Each one report includes flexible
parameters so that you can pick the order that the reports are printed in and print entries for
particular dates and crews or by the user who entered thenatfon.

When it is time to print checks, the Create Checks option will allows you to specify the pay
period dates and leave any other entries in the file. This means it is possible to start entering
time for the next pay period even if you haven’t printed checks for the prior period yet. Checks
can also be created according to the crew # or the operator who made the entries. Employees
that work on different crews can have all of their time combined onto one check if desired, or
you can create and priohecks for individual crews (which may mean an employee may get a
check for each crew he or she worked on).



