
         





3 

Here s what our customers have to say about Datatech software:  
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The Farmer s Office 
Accounting Software Designed for the Business of Farming  

The Farmer s Office is a complete bookkeeping system designed to meet the special cost 
accounting needs of growers.  It s a powerful Windows based application that combines all of 
these features into an integrated, easy to use system:  

 

Ag Payroll 

 

Accounts Payable 

 

Accounts Receivable 

 

Farm Management Billing  

 

Cost Accounting 

 

Equipment Costing  

 

Crop Budgeting 

 

General Ledger 

 

Pesticide Application Reporting 

 

Inventory 

 

Data Export/Query Tool 

 

Magnetic Media Reporting 

 

Multi-user Network Access 

 

Integration with Data Collection Units  

Because it s a Windows application, it s easy to use. The 
Farmer s Office is a third generation product, so you can be 
assured that our 25 years of experience in agricultural software 
have gone into the making of The Farmer s Office.  

Whether you ve got a large or small farming operation, whether 
you ve got vines, trees, row crops, or a combination of these, 
The Farmer s Office can handle the most demanding 
bookkeeping, cost accounting, and payroll requirements you 
have.  

Datatech also provides training to help you get started, a toll free 
support hotline so you can get answers to your questions, and 

updates and enhancements to the program on an ongoing basis.   

This booklet goes into detail on the main features of The Farmer s Office.  After considering this 
information, let us know if you d like to test drive The Farmer s Office.  An evaluation copy 
of The Farmer s Office is available by calling our toll free sales line (888) 222-DATA, by 
visiting our website www.DatatechAg.com, or e-mailing us at Datatech@DatatechAg.com.   

http://www.DatatechAg.com


What will The Farmer s Office do for you?  

The Farmer s Office is designed to automate your bookkeeping functions writing 
checks for vendors and employees, tracking bills, sorting and storing information for 
retrieval later, etc.  What sets The Farmer s Office apart from generic bookkeeping 
programs is that it s designed specifically for farming operations.  That means it 
includes cost accounting features that allow you to assign income and expenses to 
specific enterprises or cost centers.  If the cost accounting feature is used the program 
will provide you with reports analyzing income, expenses and profitability that can assist 
you in making management decisions.  

What will The Farmer s Office not do for you?  

Keep in mind that The Farmer s Office is a tool for bookkeeping.  Just as Microsoft 
Word is a tool for writing.  It won t turn you into a bookkeeper or an accountant or make 
decisions for you that require bookkeeping knowledge.  Just as Microsoft Word doesn t 
turn you into John Steinbeck or Ernest Hemmingway when you sit down to type the next 
great American novel.  

So a certain degree of knowledge about bookkeeping and basic accounting is very helpful 
when you start to use The Farmer s Office.  When it comes to bookkeeping questions, 
our technical support representatives can tell you how to do something, but not what to 
do.  

About Datatech  

Datatech got its start in 1980, when Isaac Davidian began programming agricultural 
accounting software for Borelli Produce, a Fresno based grower/shipper/packer.  In 1986 
Isaac bought Datatech to make it a fully independent company.  Since it s beginning, 
Datatech has been through the ups and downs of both the computer and ag industry, 
adapting to new technologies and marketing new products to better serve the needs of our 
customers.  We are committed to continuing this tradition into the next millenium.  

When you call Datatech, you know you ll be talking to people who have years of 
experience working with computers and our accounting software.  We have worked with 
growers like yourself to get the most out of your computer systems.  The training and 
support provided by our support staff ensure that you get the most out of your investment.  
Our programmers add new features based on your suggestions, ensuring that your 
investment grows and continues to meet your changing needs.   
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Easy to Learn, Easy to Use!  

Just what you would expect from a Windows based application!  The Farmer s Office has been 
designed from the ground up to be easy to learn and easy to use.  This is the result of our years of 
experience in designing software for growers.  The Farmer s Office was designed with a modern 
Windows user interface.  So if you ve used other Windows applications, you ll feel right at home 
using The Farmer s Office.  At the same time, we have kept data entry requirements in mind, so 
that you can operate virtually the entire program from the keyboard if you don t want to use the 
mouse.  

The main menu of The Farmer s Office is arranged according to the main functions of the 
program, making it easy to find the option you are looking for: 

 

Underneath the main menu, a button bar provides quick access to common operations (find, 
save, delete, etc.) as well as shortcuts to open the most often used windows.  

We ve designed several other features to help make using The Farmer s Office easier:  

 

A Tip of the Day window appears when you start the 
program to help you can learn more advanced 
techniques.  (Advanced users can turn this feature off.)  

 

Wizards guide you through processes with multiple 
steps, including the initial program setup, setting up 
new bank accounts, row counts, miscellaneous 
deductions, and so on.  

 

An online help file that not only provides specific 
information about each window in the program, but 
also frequently asked questions sections, tutorials, and general information about 
bookkeeping and accounting with specific examples of how entries should be made in the 
program.  

 

A handy calendar popup makes date entries easier.   

 

Reports can be previewed to the screen before 
printing.  (You can also select any Windows font to 
use for reports and check printing.)  Quickly page 
through reports on screen before printing, then print 
the entire report or a single page or series of pages.  
Reports can also be emailed or faxed if Windows is set 
up to do this.  

 

Several windows use context menus (activated by clicking the right mouse button) that 
give you all relevant options.  Eliminates guessing what keys to hit or buttons to click. 



 
Selection lists are available so you can quickly find employees, vendors, cost centers, 
phases, general ledger accounts, etc. On the lookup lookup you can scroll through the list, 
search for an account by their number, name, or social security number, and select an 
account to edit.    

   

Advanced users will appreciate keyboard shortcuts using the Control and Alt keys, to speed 
up data entry and avoid having to switch your hands back and forth between the keyboard 
and mouse.  

 

Careful attention has been paid to the user interface design so that it is consistent with other 
Windows software.  In other words, you shouldn t have any difficulty in figuring out what all 
the buttons, checkboxes, lists, and other user interface widgets actually do.  

These are just a few of the features that make The Farmer s Office easy to learn and  
easy to use.  The rest of this brochure highlights specific features of each of the main modules. 
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Ag Payroll  

Employee File   

An easy to use entry screen allows you to enter new employees 
and change information on existing employees.  Information such 
as the address, pay rates, marital status, dependents, etc. can be 
changed when necessary.  

Deductions  

Deductions for federal and state taxes are calculated automatically.  
Automatic deductions can also be calculated for insurance, 
garnishments, child support, benefits,  401K s.  These deductions 
can be a fixed amount or a percentage of the gross or net check 
amount.  Loans or advances can be deducted until the balance of 
the loan is paid off.  

Employee History  

Employee check history is retained indefinitely so that you can print earnings reports for 
government agencies at any time.  Employees that have been laid off or fired can be set to 
inactive status so that they will not appear on current reports.  The date hired (or rehired) is 

used to automatically generate the DE-34 report for you.  Each employee has a notepad for 
entering additional information on his account.   

 
Employee Lists  

 
Abbreviated or Detailed 
Employee List  

 

Miscellaneous Deduction List

  

Wage Detail Report 

 

Time Card Labels 

 

Mailing Labels 

 

Registered Alien List 

 

New Hire (DE-34) 

 

S.S.N. Verification Report 

 

Vacation/Sick Pay Report 

 

Crew Sheets/Supervisor List 

 

Monthly  Hour Report  



Check Entry and Processing  

The Batch Payroll Check window is designed for entering check information for an employee 
from his or her timecard.  After the gross wage information is entered, the program calculates all 
the deductions and the net check amount.  

Each line on paychecks can be charged to different general ledger accounts, cost centers, jobs, or 
phases.  Multiple piecework and hourly rates can be combined on the same check. If you are 
using the Equipment Costing feature, you may enter up to two equipment cost centers on each 
line to charge to the cost center. There is no limit on the number of lines you can enter on a 
check.  

Several features are included to speed up the entry of check information.  When entering 
repetitive information, you can set of default values for the entries on the Batch Payroll Check. 
You can also set up default pay rates, which are based on the jobs and cost center entries.  Check 
information may also be copied from one employee to another when employees are being paid 
for the same jobs.  Raisin growers that pay based on vine or tray counts in each row can use the 
row count feature to automatically enter the piecework units for pruning, tying, harvesting, 
rolling, turning and boxing.  

  

Once payroll checks have been entered, they can be printed out alphabetically and/or by crew.  
Single checks can also be printed if you need to get out a check early.  A handy reprint feature 
allows you to reprint checks that jam or do not print out correctly without having to void and re-
enter them.  

After printing checks, the Check Signoff Sheet report can be printed, giving you a sheet that 
employees can sign when they pick up their checks.  A Check Voucher Report may also be 
printed if there is too much gross wage detail to fit on check stubs. 
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Daily Payroll Entry  

The Daily Payroll Entry  is designed for entering payroll information 
directly from daily crew sheets.  Entries can be entered each day, or at 
the end of the week.  Information can be automatically repeated from 
line to line, eliminating repetitive entries.  You can even have entries for 
different pay periods in the daily file at the same time.   

As on the Batch Payroll Entry window, several features are included to 
speed up entry.  Default values can be entered automatically for you, as 
well as automatic pay rates based on the cost center and job performed.  
When all employees on a crew are paid the same number of hours or 
units and the same rate, the Pay Crew option can be used to copy a single line to every employee 
on that crew.  

Four different reports are available for checking your entries.  Each one report includes flexible 
parameters so that you can pick the order that the reports are printed in and print entries for 
particular dates and crews or by the user who entered the information.  

When it is time to print checks, the Create Checks option will allows you to specify the pay 
period dates and leave any other entries in the file.  This means it is possible to start entering 
time for the next pay period even if you haven t printed checks for the prior period yet.  Checks 
can also be created according to the crew # or the operator who made the entries.  Employees 
that work on different crews can have all of their time combined onto one check if desired, or 
you can create and print checks for individual crews (which may mean an employee may get a 
check for each crew he or she worked on).     

Daily Payroll Reports  

 
Daily Batch Report 

 
Daily Payroll Report 

 
Report by Entry Order

  
Row Count Worksheet

  

Daily Hour Report 

 

Hours/Piecework 
Report by Day 

 


